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Profile Summary
Results-driven professional with over 4 years of experience as a Project Assistant under a World Bank–funded program at the Bangladesh Agricultural Research Council. Skilled in project coordination, procurement, and administrative support. Recently completed training in digital marketing, combining project management and digital expertise to deliver organizational growth and operational efficiency.
Professional Experience
Project Assistant
National Agricultural Technology Program – Phase II (NATP-2), Bangladesh Agricultural Research Council from September 2018 – July 2023.
• Supported project implementation and ensured compliance with donor and government guidelines.
• Coordinated with administrative, procurement, training, and communication units.
• Prepared reports, maintained documentation, and facilitated stakeholder communication.
• Acquired practical experience in e-GP, public procurement, and World Bank procedures.
Education
· Bachelor of Business Administration (BBA)
East West University, Dhaka | Major: Finance
Result: CGPA: 3.24 out of 4.00 | Year: 2015

· Higher Secondary Certificate (H.S.C.)
Govt. Nazimuddin College, Madaripur | Business Studies
· Secondary School Certificate (S.S.C.)
Donovan Govt. Girls’ High School, Madaripur | Humanities
Training & Certifications
· Project Development & Management – BIM (2018)
· Public Procurement Management & e-GP – ESCB (2018)
· Procurement Clinic on World Bank Guidelines – World Bank (2019)
· Public Procurement Management – BIM (2019)
· E-Filing – BARC (2020)
· Digital Marketing for Freelancing (Level-3) – NACTAR (2024–2025)
· FACEBOOK MARKETING Course in GP Academy (2025)
Key Skills
• Project Coordination & Administration
• Public Procurement & e-GP
• Stakeholder Communication
• Report Writing & Documentation
• Digital Marketing & Freelancing
• Team Collaboration & Multitasking
Personal Details
Date of Birth: 11 February 1992
Marital Status: Married
Religion: Islam
Nationality: Bangladeshi
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